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Information and Application for 

Bend in the River Community Outreach Program Director
E-mail Complete Application to:

Kris Fenn
801.585.9103

Kfenn@
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By:

Friday, Sept 2, 2011 

at 5:00 pm

For More Information, please contact:

Dylan Gregerson
bcenvironmentalcoordinator@gmail.com
The University of Utah is fully committed to policies of nondiscrimination and equal opportunity, and vigorously pursues affirmative action in all programs, activities, and employment with regard to race, color, national origin, sex, age, and status as a person with a disability.  Religion, sexual orientation, and status as a disabled veteran or veteran of the Vietnam era also are protected under nondiscrimination and equal opportunity employment policies.  The University seeks to provide equal access to its programs, services and activities for people with disabilities.
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Program Director
As Director, you are, most importantly the liaison between volunteers, the Bennion Center, and your Community Partner.  You represent the Bennion Center to campus organizations and our Community Partners.  Directors work with a Student Coordinator and Bennion Center Staff to best serve the needs of your Community Partner and volunteers. Expect to serve between 5 to 10 hours on average, per week, based on the requirements of your program. Additionally, the following is required: 

· It is strongly recommended that you visit this Community Partner/Organization prior to applying for this position

· Attend Spring Celebration on Friday, April 1st 2011 

· Participate in Program Director Orientation, (Summer 2011) 
· Recruit and retain volunteers for your program 

· Orient and train all volunteers as necessary for your program

· Respond to volunteer interest forms within 24-48 hours
· Maintain weekly communication with your Community Partner throughout the Summer and the academic year 
· Register or re-register your program as a student group with ASUU

· Fundraise to meet program needs

· Be aware of and adjust to the continually changing needs of your community partner

· Sign-up and attend a weekly office hour in the Bennion Center
·  Submit monthly volunteer hours to the Bennion Center

· Attend Bennion Center wide events and trainings including but not limited to: 
· Summer Social

· Fall Open House

· Fall Celebration 
· Legacy of Lowell 

· 7 monthly Saturday Service Projects 
· Winter Retreat
· Spring Open House  
· Spring Celebration (2012)

· Reflection Gallery 
· All University Service Corps (USC) Events

· Participate in your Coordinating group meetings, as scheduled

· Recognize volunteers regularly

· Keep up-to-date files pertinent to your program, including but not limited to contact information of perspective volunteers, community partner agreement, and transition materials.
· Keep commitments (feel free to say “yes” or “no” but keep your word)

Program Specific Duties
The Bend-in-the-River Community Outreach Program Director is responsible for cultivating a strong, reciprocal relationship between Bend-in-the-River and University Neighborhood Partners.

Through engagement in weekly classroom activities and fieldtrips to Bend-in-the-River, the Education Director will provide students with exciting learning opportunities as well as promote their understanding and curiosity of the world around us. 

· General Program Director Responsibilities
General Description

· Engage in intensive, physical labor to maintain the Bend-in-the-River site. Tasks include watering, weeding, planting, etc.

· Orient, lead and supervise volunteer groups on work days, offering explanations and answering questions as needed

· Maintains grounds management schedule. This includes a monthly articulation of plans and expectations and delegating tasks to volunteer crews

· Coordinate grounds schedule with program Coordinator

· Attend training workshop with program Coordinator

· Coordinates all restoration activities at and around Bend-in-the-River

· Assists in coordinating volunteer support for the Bend-in-the-River research agenda

· Maintain open communication with the coordinator, other Bend-in-the-River staff, Bennion Center staff, and Bend-in-the-River committee members as needed

· Assists Coordinator in maintaining strong, reciprocal partnerships stewardship partners
· Outreach Program Director

General Description:

· Maintain open communication and planning with participating area youth programs

· Collaborate with program Coordinator and Ecological Stewardship Director to lead development of comprehensive ecological interpretation program for Bend-in-the-River paths and gathering areas

· Update Bend-in-the-River website and social networking accounts (Facebook, etc.)

· Design and distribute communication articles (i.e. flyers, community calendars, adds, etc.) for events and internship, fellowship and director applications

· Lead all planning, coordination and preparation of Bend-in-the-River events 
· Lead or support field classes at the site and educational outreach in classrooms 

· Lead or support after-school, day-care, and camp programs

· Prepare and direct environmental education lessons specific to the Bend-in-the-River site and/or the needs of the Bend’s adopted classrooms

· Lead and supervise volunteer groups on work days, offering explanations and answering questions as needed 

· Maintain open communication with the Student Coordinator, other Bend-in-the-River staff, Bennion Center staff, and Bend-in-the-River committee members as needed

Lesson Guidelines:

· Provide clear instruction to the class at the beginning of the academic year about social values (i.e. respect and cooperation)

· Provide a short object lesson illustrating how the volunteer will show as much respect as the students show him/her

· Stress the rules of communication at the beginning of each lesson

· Always contact the class instructor at least 48 hours in advance to let them know if you will not be able to teach that week’s lesson or if you will be running late because of scheduling reasons

· Consult Utah State Core Curriculum standards for lesson objectives

· Consult resources and materials available from previous Bend-in-the-River lesson plans and activities 

· All lessons should be reviewed by BITR Student Coordinator or Program Manager 1 week prior to the scheduled class lesson 

· Send lesson plan to classroom instructor with at least 48 hours advanced notice

UCAN Serve AmeriCorps Education Award!

All Program Directors and Bennion Center Student Leaders are eligible to apply to be a UCAN Serve AmeriCorps Member.

Program Requirements:
· 300 hours of community service in one calendar year

· Monthly hour and reflection reporting to AmeriCorps Coordinator

· At least 17 yrs old, a U.S. Citizen, National or Permanent Resident, and able to pass a criminal background check

Program Benefits:

· $1,132.28 education award granted at the end of your service!

· Additional scholarships available for attending professional conferences

More Information?
· www.bennioncenter.org/americorps 

· Ask Elsa Gustavson, Bennion Center AmeriCorps Coordinator/Staff Member





egustavson@sa.utah.edu (801) 585-9101
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The University of Utah

200 S. Central Campus Dr. RM 101 ( Salt Lake City, UT  84112

(801) 581-4811  (801) 585-9241 fax
(Please complete and email to GRusso@sa.utah.edu)

	First Name:
	     
	Last Name:
	     
	Date:
	     

	Campus Address:
	     

	City:
	     
	State:
	     
	ZIP:
	     

	Permanent Address:
	     

	City:
	     
	State:
	     
	ZIP:
	     

	Telephone#:  Home:
	     
	Work:
	     
	Mobile:
	     

	E-mail: 
	     
	OK to share email/numbers with BC students and staff?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	University ID #
	     
	
	

	Major(s):
	     

	Expected graduation month/yr:
	
	Date of Birth mm/dd/yy:
	  /  /  

	I am interested in joining UCAN Serve AmeriCorps
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	300 hours of service = $1,132 Ed. Award!



(Please complete and email to GRusso@sa.utah.edu)

1. Are you prepared to make and keep the commitments this application outlines for any position you are applying for? Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
 

2. I will  FORMCHECKBOX 
    will not  FORMCHECKBOX 
  be available for this position the entire 2011 - 2012 academic year.  

3.   COMPLETE, AND ATTACH, THE FOLLOWING:

a. A current resume. Please include contact information for three references.

b. A Personal Statement addressing the following:

i. any experience you have that is relevant to the position for which you are applying.  This may include community service involvement, completed course work, University involvement, employment, etc.  Please note relevant skills you have developed because of this experience.

ii. what you hope to contribute to the community through this position.  

iii. what you would like to learn by serving your community through a Bennion Center leadership position.

I understand that if circumstances change and I cannot carry out the responsibilities associated with the position for which I am applying, I can and will make prompt, deliberate arrangements with the Bennion Center to assure that the responsibilities are fulfilled by a co-director, a replacement, or other responsible party.  I am prepared to make my Bennion Center responsibilities a priority in my life.

	Signature
	 FORMTEXT 

     
	Date
	     


    Questions








